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PERSON SPECIFICATION

	JOB TITLE
Trainee
	DATE
January 2010

	
	ESSENTIAL
	DESIRABLE

	Experience

Skills/ Knowledge/ Abilities

Education/ Qualifications

Personal Attributes


	· Work experience within a legal environment

· Broad personal development experience*
· Microsoft Word 

· Good communication skills

· Ability to use initiative

· Ability to prioritise and manage a diverse workload

· Ability to manage time

· Ability to handle pressure and to work to deadlines

· Ability to pay attention to detail

· Ability to work as part of a team

· Degree 
· Legal Practice Course

· Inquiring mind
· Resourceful

· Dedicated/conscientious

· Polite, calm

· Positive and enthusiastic

· Professional with clients

· Supportive of colleagues

· Flexible and adaptable to work demands and changes


	· Law Degree




*Broad Personal Development Experiences – (demonstrate):-

· Keen to gain broader life experience (e.g. travel/voluntary work)
· Leadership qualities (e.g. class representative/team captain)
· Team player  (e.g. society/sports team member)
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